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(DenepanbHOe rocyapcTeHHOE Ol0KeTHOE 00pasoBaTelbHOE YipexaeH e
BhiclIero npodeccuoHansHoro 0dpaloBaHua
«Cankr-[TerepOyprekas rocyapcTBeHHAA XYA0KECTBEHHO-NPOMbILILTEHHAR
akageMud umerd AJL. LTurnuuas
PH «HMHcTpyKUHS 0 NOpAaKe GOPMUPOBAHHUA, BEJICHHS M XPAHEHUA IHYHBIX 1€
oDyyAKLIHXCAR
CMK-PH-7.5-01

1. O6mue moJIoKeHH A

1.1. UucTpykums o nopsake GopMHpOBaHHA, BEICHHA M XPAHEHHA JTUYHBIX el
obyvarommxcs (jlajee — HMHCTPYKIMA) SBIAETCS JIOKaJIbHbIM HOPMATHBHBIM aKTOM
(enepanbHOro rocyaapcTBEHHOro  ORJDKETHOro  00pa3’oBaTENbHOIO  YYPEkKIACHHHA
Buiciero npodeccuonanbHoro obpasopanus «Cankr-IlerepOyprekas rocyaaperseHHas
XV/I0KECTBEHHO-NIpOMEBILIIeHHas  akajemuss wumeHn AJL  [llrurmoa»  (nanee —
aKajJeMHs) M YCTAHABIMBACT COMHBI MOPANOK (GOPMHUPOBAHHA, BeIeHWA, Y4era,
XpaHEeHHS W Mepeayvd B apXyB aKaeMUH JIMYHBIX e 00y4arouXcs.

1.2. Jluunoe pgeno obyuaromerocs (manee — JIJI) npeacrasaser coboil
COBOKYMHOCTL JOKYMEHTOB M 3ardcei, colepxaux Haubosee IMOMHYI HHGOpMALMIO
00 00yHaeMCsl.

1.3. B MHCTPYKIIHIO MpH HEOOGXOAMMOCTH BHOCHT MPHKa30M PEKTOpa aKaaeMuH
COOTBETCTBYIOIIME M3MEHEHHS U JOMOMHEHHS, KOTOpbie (QMKCUPYIOTCS Ha JIMCTE
perucTpalun H3MEHEHHI.

1.4, HactosAmas MHCTPYKLMA paspaboTana Ha OCHOBAHHK:

— (beaepanbaoro 3akona or 29 nekabps 2012 rona Ne 273-®3 «O6 obpazosanun
B Poccniickoit Menepaunmny;

— MenepanbHOro 3aKoHnregsi2éd Blodstad@dersiona Ne 152-03 «O nepcoHaibHbIX
JAAHHBIX?: e .

~ npukasa MunneTepena 00 pasoBat i Ay ki Poccuiickoii ®exepammu ot 19
aekabpa 2013 roma Ne 1367 «O6 yrsepwjenun llopsaka opraHusaniu
M OCylecTBIeHHs 00pa3oBaTe/IbHOH JSATENFHOCTH N0 00pa30BATENbHBIM MPOrpaMMam
Beiciiero ofpa3oBaHMA — nporpaMMam OakanaBpuard, I[porpaMMaM CHCLHATHTCTA,
MporpaMmamM MarucTpaTyphi»;

— npukaza MunnctepceTBa o6paszosanus u Hayku Poccuiickoit denepaunn ot 28
wioass 2014 roma Ne 839 «06 yrsepxnenun Ilopajka npuema na o0y4eHHE
nmo o0pa3oBaTeNbHLIM — [pOrpaMMaM  BbICIIEro  o0pasoBaHMs —  IporpamMmam
fakajaBpuara, nporpaMMmam CrelMaiuTeTa U nporpammaM maructparypel Ha 2015/16
yueOHbIH rojm:

— npukaza Munucrepersa obpasosanus Poccuiickoit @encpaunn ot 07 okrabps
2013 roma Ne 1122 «OG yreepaaenun Ilopanka v yclIoBHHA OCYIIECTBACHHS NepeBo/ia
auL, ofyuaommxces 1o o0pa3’oBaTe/IbHBIM [IPOIPaMMaM CpeIHero npodeccHoHaIbHOro
H BBICLIEr0 OOpa30BaHus, B JIPyrHe OpraHuM3allMyi, OCYLIECTBAAIOmME 00pa3oBaTeIbHYIO
JAEATE/IBHOCTE 110 COOTBCTCTBYHWIIHM 00pa3oBaTeNbHBEIM MporpaMMaM, B clyvae
MPUOCTAHOBNEHHA AHCTBUA JIMUEH3HH, NPUOCTAHOB/ICHUA ACHCTBHA rOCYAapCTBEHHOMN
AKKPCAUTALMH [IOJHOCTBI0 MM B OTHOLIEHWH OTJGJNBHBIX YPOBHEH o0pasoBaHus,
YKPYIHEHHBIX Py npodeccuii, crielHalbHOCTEN M HaNPaBICHHH MOATOTOBKHY!

— [Tonoxenusa 006 UTOrOBOI rocyapCcTBEHHOH ATTECTALIMM BRIITYCKHHKOB BbICILHX
yueOHbIX  3aBeneHwii  Poccuiickoif  @exaepauuu,  YTBEPIKIEHHOTO  MPHKA30M
Musnucrepersa obpasosanusi Poccuiickoit ®enepauun ot 25 mapra 2003 roza Ne 1155;
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QenepanbHOe rocysapeTaeHHoe Gioke THOE 0GPAIOBATENBHOE YUPEIKIEHHE
BhicLIEro npodeccHoHambHOTO 06pajoBanns
«Cankr-TlerepOyprekas rocyaapeTBeHHAR XYA0KECTBEHHO-TIPOMbILLLTEHHASA
akageMud umern AJL Lruranoas
PH «HMucTpyRUMA 0 nopsaxe GOPMHPOBAHHS, BEACHHA I XPAHEHMA THHHBIX A6
00yYALUXCAN
CMK-PH-7.5-01

~TOCT P 6.30-2003 «VYHuduuupoBaHHBICE CHCTEMBl  JOKYMEHTALMH.
YHUOUUUPOBAHHAA CHCTEMAa OpraHU3alHOHHO-PACIIOPSAMTENBHOH  JOKYMEHTAIHH.
TpeboBanus kK 0hOPMIEHHIO JOKYMEHTOBY;

— OCHOBHBIX MNpaBHa1 paboTEl apXHBOB OpPraHHU3allMH, OJOOPEHHBIX PpelLICHHEM
Kosnernn Pocapxusa ot 06 despans 2002 roaa:

— [lepeuyHs THNOBEIX YNpPaBICHYECKUX APXUBHBIX AOKYMCHTOB, 00pasylommxcs
B [poLEcce  JEATENBHOCTH  TOCYJAPCTBEHHLIX  OPraHoB, OPraHoB  MECTHOro
CaMOyNpaBJIeHHs H OpraHu3aluii, ¢ yKa3aHHEM CPOKOB XPaHEHHd, VTBEPKICHHOrO

-

npukazoM MunucreperBa kyasTypsl Poccuiickoit ®eaepaumn ot 25 asrycra 2010 roaa
Ne 558;

— ycTaBa aKaAeMHH:

~ MHCTPYKUMH 10 €J10NPOU3BOACTBY aKaJAeMUH, YTBEPHKIAEHHONH peKkTopoM
akagemuu 30 masa 2014 rozga.

1.5. BeIno/IHEHHE  HACTOALIEH HHCTPYKUHH o0sA3aTenbHO s pabOTHHKOB
npUeMHON KOMUCCHH, (aKyIbTETOB, YNPABIECHHS KaJApPOB, a TAKXKe HHBIX PadOTHHKOB
aKaJAeMHH, OCYIIECTBIAIOMMX 00paboTKy NepCOHAIBHBIX AaHHEIX 00Y4YarLIMXCH.

2. llopsaok GpopmupoBaHES JTHYHOIO Je/1a 00yUaloLerocs
Unregistered BlindScanner version!

2.1. Ha xamporo oOyuatouierocs akajeMuH GQOpMHpYeTcs M BeIeTcs OJMH
aksemiuisip J1J1 B coorseTcTBE T R AGYSRITHFIIA BT R

2.2. OcuoBanuem Juisi  ¢opmuposanms JIJI seasercs wu3jganue ojgHOTO W3
CIEAYIOUIHX MPHUKA30B:

= 0 3a4HCI/ICHHH Ha HCPBE:IH Kypc:

— 0 3auMcieHMn obyualomierocs B HOPAOKE [eEpeBoja M3 JPyroi
ofpasoBaTelbHOH Opralu3aluy BeicIero o0pasoBatus.

2.3.JIJ1 oOyualomerocs TpH TOCTYIUIEHMHM Ha TMEPBBIA Kypc GopMHpyeTcs
B NPHEMHOH KOMHCCHHM aKaleMHH, HaJICINeHHOH OQYHKUHAMH MpHEMa JO0KYMEHTOB
or aburypHeHTOB, OGOpPMIIEHUA PE3Y/ILTATOB BCTYIHTE/IbHBIX MCIBITAHUH, TPOEKTOR
NPHKA30B Ha 3a4HciaeHne U npoyee. OTBETCTBEHHOCTH 3a (opMupoBaHue H BexeHue JI/]
abMTYPHEHTOB BO3JIAraCTC HA OTBETCTBEHHOIO CEKPETaps MNPHEMHOH KOMHCCHM
akajgeMiH — paGOTHHKA, HA3HAYEHHOTO MPHWKA30M PEKTOpa aKaJeMHH IS MpOBeIeHHS
npuema.

JIJL obywaioiierocss MpH 3a4MCIEHMH B [IOpSJIKe TMEpeBojia M3  JpYroii
obpasosaTe/lbHOH oOpraHu3alMu BeIcero oOpazoBaHHs GopMmHpyeTcs pPabOTHHKOM
JIeKaHATa COOTBETCTBYIONIETO (PAKyIbTETA.

2.4. JI]] 3aBoAMTCA HA KaXKZOTro adMTYPHEHTA H JOJIKHO COAEP/KaTh BCE CAAHHBIC
MM JIOKYMEHTBI. AGUTYPUEHTY BBLIAETCS PACIHCKA O MPUEME AOKYMEHTOB C YKazaHHeM
MOJHOrO MepeyHs BCeX CAaHHBIX HM JIOKYMEHTOB WUITH UX KOTHH (npuaoxkenne Ne 1).
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QenepansHOE TOCYIAPCTBEHHOE DHOAKETHOE ofipazoBaTenbHOE yupeRIeHHe
BEICIIErD MpogeccHoHanbHOTO 00pasoBaHns
«Cankr-lletepSyprckan rocy1apcTBEHHAA XY I0KECTBEHHO-MPOMBILUJIEHHAA
axagemus umern AJL Wlruranuay
PH «HMucTpykums o nopsjike GopMEPOBAHMS, BEACHHA W XPAHEHHA JIMYHAIX J1€J]
0BYYAKO IIHXCAY
CMK-PH-7.5-01

2.5.JI]1 dopmupyercs B CHELUMATHEHO NPEIHA3HAYEHHON LISl 3TOr0 KapTOHHOH
00/10%KKe (ranka-1e10) ¢ BAOKEHHBIM QaiiioM.

2.6.J1J1 wuMeer HOMep, TPHUCBAMBAEMBIH €My B [PHEMHONH KOMHCCHH
H  COOTBETCTBYIOIIMI TNOPAJKOBOMY HOMepy aburypuenTa B IKypHaie yuera
abuTYpHEHTOB ((opMa JKypHana yuera aGHTYPHEHTOB NPHBEICHA B npuiokerun N 2).

[Mocne 3aunciaenus npoucxoaut nepenymepanus JIJI: womep JIJI 3auncienHoro
B UHMC/IO OOYHAIOIIMXCS COOTBETCTBYET HOMEpY CTYJAEHYECKOoro Ousera/3aueTHol
kiwkkn. Homep JIJI 3a4icIeHHOr0 B YMCI0 OOYHAOUMXCA COCTOMT M3 WIECTH IH(P:
nepsas 1udpa — «0» u «1» coorsercTBYeT BHAY Gopmbl o0yuenus (0 — 118 O4HON
hopmbl oOyuenus; 1 — is 3a04uoli Gopmbl 00yueHHs), BTOpas U TPeTbA LM PH —
nocnejnne JBe UUQpel roga MOCTYTIEHMS; YETBEpTas, mATas M IecTas uu@psl —
MOPSAKOBBIH HOMEP 3a4NC/ICHHOIO a0UTYpHEHTA.

HanpuMep, y 3a4HCIEHHOTO B YHCIO 00yHaloUMXCa Ha OUHYI0 $opmy obyuenns
B 2014 roxy, nomep JIJ] Gyaer 014011.

2.7. O6a0xkka naena odopwmisercs [0 YCTaHOBJIEGHHOH (opme  COriacHo
npuioxkenmio Ne 3. Kpaitanmu gatamu JIJI sBisioTest Jarhl MOANMMCAHMA [IpHKasa
0 3a4MCICHUH M TpHKaza 00 orunciendu oOydatouerocs. B 1eBoM BepxueM yriy
CTABHUTCSI OTMETKA!

3 — 3a09HadA Gopma 0Oy meEBied BlindScanner version!

J1 -y ofy4arommxcea ¢ MoJHBIM BO3MELIEHHEM 3aTpar,

C — y CHpOT; Please visit www.blindscanner.com to buy

M — vy HHBaJIHIOB;

JI — y npo4HX J1dl, BOCMO/Ib30BABLIHCH WHOMH JILIOTOH MPH MOCTYIICHHH,

Wr — y uHOCTpaHHBIX Ipaz/iaH,

[l - y nocTynuBuIMX Ha nenesble Mecta (Lb — Ha GromkerT, LK — mo KoHTpaKTy):

Wrll — y nHOCTPaHHBIX PAXKIaH, NOCTYNHBIIMX N0 HalpaBJieHHi0 MUHHCTEPCTBA
obpaszoBanua 1 Hayku Poccuiickoii Peaepanym.

2.8. B cocras JIJ] aGutypuenTa, (popMHpPYEMOro npueMHOH KOMHCCHEH, BXOAAT
CIEAYIOUNE OCHOBHBIE JIOKYMEHTI:

— BHYTPEHHSA OIUCH AOKYMEHTOB Jiella COIIacHO MPHIOKEHHIO Ne 4;

— JIMYHOE 3aSBJICHHC Ha YYACTHE B KOHKYPCE JUIs NOCTYILIEHH;

— 2 (hororpaduu pazmepom 3x4;

— OPHIHHAJI IOKYMEHTA O TMpeabIIyIeM 00pa3oBaHuu rocyAapeTBCHHOIO o0pasia
WM ero Komus (B ciydasx, pernaMeHTHPOBaHHBIX COOTBETCTBYIOLUIMMH HOPMATHBHBIMH
JIOKYMEHTAMH);

— KOTHS JIOKYMEHTA, YA0CTOBEPAIOLIEro JHYHOCTH (Macrnopr);

— KONWS  TPUMMCHOTO  CBHJETENLCTBA WM BOGHHOro  Ounera  (Jui
BOEHHOO0A3aHHBIX);

— OpMTHHAI CBH/IETENBCTBA 0 pesy bratax EI'D niam ero konus (0pu ero Hajaugmuu
M 110 JKeJIaHUI0 a0UTYypHEHTAa).

— 9KIAMEHALIMOHHBIC JIHCTHI € PE3YJAbTATAMH  BCTYNMTENbHBIX  MCIBITAHHMH.

Bepecna: 1.0 Crp. 5u3 24



DenepanbHOe rocy1apeTBeHHOE DIOKETHOE 00pa30BaTEIBHOE YYpEKICHHE
BhiCLIEro npodeccuonansHoro obpalopanus
«Canxr-llerepOyprekas rocyaapcTBeHHAS XYI0KECTBEHHO-NPOMbILLIEHHAS
akanemua umeru AJL LLturaouuan
PH «MHcTpyKImA 0 nopaake GOPMHPOBAHHA, BELCHHS W XPAHEHHS JIHIHBIX 18
0D YIAIOIIHXCSN
CMEK-PH-7.5-01

T

B ciyyae wM3MEHEHHA 1O pEIICHHMIO AleUISILMOHHON KOMHCCeHMH 6asnios,
MOJIYYCHHBIX HA BCTYHTENBHBIX HCTIBITAHUAX, B 9K3aMEHAILIMOHHOM JIMCTE J10/IKHEI OBITE
Clle/laHbl  IOMONIHMATEIbHBIE  3aHCH,  3aBEPEHHbIE  MOJAMMCHIO  TIpeAceaaTe/s
anennAunoHHON Komuecn. OOmas cymma HabpaHHBIX OGa/UIOB MOACUMTHLIBACTCH
H [POCTABIAETCH B IK3AMEHALMOHHOM JIHCTE UH(paMy H MPOMUCHIO, DK3aMeHAHOHHEII
JIHCT 3aBEPACTCA MOAMUCHID OTBETCTBEHHOIO CeKpeTapa NPHeMHON KOMHCCHH.

— padoTel  aOWTypMeHTa Ha BCTYNUTEABHBIX HCIBITAHHAX, KpoMe pabor,
BLINOTHEHHBIX HA BCTYMHTEIBHBIX HCIBITAHHAX TBOpYECKOi H (Man) npodeccuoranbHol
HanpasJIeHHOCTH (TIPH HATAYMHK);

— BBIIIMCKA W3 MpHKasa O 3a4MCICHHM Ha NEpBBIH Kype (¢ yKaszaHuem (haMiuinm,
HMEHM, OTHYeCTBa OOYYAKOLUEroCs, HANpPAaBIEHUA TMOArOTOBKW/CIELHAIBHOCTH, HOMEpa
W aThl TNpUKa3a), 3aBepeHHas TOAMACBI0 OTBETCTBCHHOIO CEKpETaps NPHEMHOI
KOMMCCHHM ¥ CKPETIEHHAS MeYaThIO;

— MCAMIIMHCKAA CripaBKa (A1 CTYAEHTOB O4YHOM GOpMEI 00YUEHHS ).

Jl1s HHOCTPAHHBIX IpaXkiaH:

— 3KTIOYCHHE  (CBUACTENBCTBO) 00  OKBHUBAJIEHTHOCTH  JOKyMeHTa 00
00pasoBaHuM;

— Komus BH3bl Ha Bbe3n B Poccwiickyio ®Dexepaumio, ecad MHOCTpaHHBIH

rpaKIaHuH npuoOsLT B PoccniigyiQ SRR RNUHR e d&E31HOI BH3E.
JlononmHATENbHEIE 1OKYMEHTBI:

— KOIHH [I0KYMEHTOH §8eA MR PARSIPRIRE MIPFUPAIVY 111 TBIOTHBIX KaTeropuii);

— 3a5BJICHHE HA aNeNIALHIO (IPH HATHYHK);

— BBIITHCKA U3 IIPOTOKO/IA 3aCE/laHus anejuisiiMoOHHON KOMHCCHHM (TIpH HAJIMYHRA);

— JIOKYMEHThI, CBHUJETETBCTBYIOIIHE O CcMeHe GaMHIMKM, HMMEHM, OTYecTBa
(B ciiyyae pacXoiKJeHHA B NMEPCOHANBHBIX JAHHBIX B JAOKYMEHTAX, YAOCTOBEPAIOIIMX
JTHYHOCTE H MHBIX JOKYMEHTAX).

2.9.llpu  3auMcienvn 0O0ydalOmerocs B TOPAIKEe NEPeBOAA W3  JPYroii
obpasoBaTe/ibHONl  OpraHu3auMy  Beicwiero oOpasosanus JIJI, KpoMe OCHOBHBIX
JAOKYMEHTOB, [EPEYHC/ICHHBIX B MnyHkre 2.8, HacToAmeH WHCTPYKUHM, IOKHO
COEPHKATL CIEAYIOUIHE JOKYMEHTHI:

— IMYHOC 3asBICHHEC O MpHEME B MOPAJIKE NEPEBONA B aKaJeMHI0 M3 APYIoii
o0paszoBaTeNLHON OPraHu3aliy BEICIIEro 06pa3oBaHus;

— OPATHHAJ aKaJACMHYCCKOH CIIPABKH HJIM €€ KOS

— KOIHUs 33a4€THOH KHHAKKM W3 mnpeaslnymeli obpasoBaTelbHOM opraHmsainu
BhICIIEr0 00pa30BaHMA;

— KONHsl  CBHJETENLCTBA 00 axkkpeauTanun o0pa3oBaTENBHON OpraHu3aliuu
BeiclIero oOpaszoBaHHa (C TPHIOKEHHEM), M3 KOTOpOH mnepeBencs o0ydarommiics,
3aBepeHHas B 00pasoBare/bHON  OpraHusauuy  BeICIIEro oOpa3oBaHus, BblAaBlIEH
KOO, J1HO0 B MHOM 110pS/1Ke, YCTAHOBIEHHOM 3aKOHOIATEIbCTBOM;

— BBINIUCKA M3 MpHKasa 00 OTYMCIEHHH B MOPSJKE TepeBojia W3 mpeabLayieii
o0pa3oBaTe/IbHOIl OpraHM3alMy BeICLIEro 00pa3oBaHus;

— BBIIIMCKA M3 PellIeHns aTTECTALIHOHHON KOMHCCHH;
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DenepansHOe rocyaapeTeerHoe SI0MKETHOE 00PA3OBATENLHOE YIpeKaeHHE
BLICLIErO MpodeccHoHAIbHOTO 0bpaoBaHns
«Canxt-lletepSyprekan rocygapcTeeHHas Xy I0KeCTBEHHO-NPOMbILLTEHHAS
akagemus umenn AJL IlTurnuuan
PH «Huctpykums o nopsake GopMUpOBAHUSL, BEASHHA H XPAHEHHA JHUHBIX 1€
obyyaHXC
CMK-PH-7.5-01

— BBIIIHCKA M3 1pUKa3a O 3a4UC/ICHUM B IIOPSJKE IEpPeBoaa M3 Mpexbiaymeit
00pa3oBaTeNbHON OPraHU3aLMy BeICIIEro 00pa3oBaHus (C yKazaHHeM (GaMIUIMK, UMEHH,
OTHECTBa OOYYAKOLIErocs, HANpaBIeHHs MOATOTOBKH/CIEUHANBEHOCTH, HOMEpPa M /aThl
pHKasa), 3aBepeHHas NMOANKCHIO CEHHATHCTA 110 paboTe CO CTYAEHTAMH YIpaBIeHHUs
KaJpoB ¥ CKPeIJIeHHAas Me4YaThio;

— MHAHBUAYQILHBIA rpaduK ITHKBHAALMHE aKaJeMHUYECKON 3a10/KeHHOCTH (M3-3a
pa3sHHLB! B yueOHBIX NTaHax).

2.10. llojinHHMKN  IOKYMEHTA O mpegslaymeM o0pa3soBaHHM, CBHICTEILCTBA
0 pesyasrarax EI'D, akagemuueckoil crpasku (npy HaiM4yMM) BKIIOYAIOTCH BO
BHYTPEHHIOK OIKCH IMOCACAHHMH Oe3 Hymepaliuu. Paciucka o nmpueMe JOKYMEHTOB He
BKJIOYACTCS BO BHYTPEHHIOKO OTHCH.

2.11. Cpopmuposannsie  JIJI 3auncieHHBlX aOWTYPHEHTOB OTBETCTBEHHbI
CEKpETapb MPUEMHOH KOMHMCCHH (MPH 3aYMC/ICHHMH Ha NEPBBIH Kypc) W paboOTHHKM
JICKAHATOB COOTBETCTBYFOLIMX (AaKy/ALTETOB (IIPH 3a4MCIICHAHM B MOPSAAKE IIEPEBOLA 3
ApYToii 00pa3oBaTeILHOI OPraHU3alui BRICIIEro 06pa3oBaHms) NEpeIaloT ClelHaTHCTY
no pabore €O CTyJAEHTaMH YIPABICHHS K&JpPOB COIJIACHO MPHUKA3aM O 3auUHCICHHM
B 4YMCI0 OOywarommxcs A0 Havaga y4eOHOro roja A1d HMX AajibHEHIIero BejeHus
H XpaHeHHs.

2.12. AGutypueHTaM, Unegiswred GliStmer versiankaIEMHIO, [TOKYMEHTHI, C/AaHHBIe
B IIPHCMHYIO KOMMCCHIO, BO3BPALIAIOTCA OIHMM M3 CNOCOOOB, YKa3aHHBIX B JIHYHOM
3astBACHHU MOCTYNAIOLINX: P visit www.blindscanner.com to buy

a) IMYHO IOCTYNAKOIIEMY HJIM  JIOBEPEHHOMY JMLY [OCTYHAIOWEr0 110
HOTAPUAILHO 3aBePEHHOMH JIOBEPEHHOCTH — 10 KOHLA TeKyllero pabo4ero jis B cydae
nojaayH 3adBNEHHS 00 OT3BIBE JAOKYMEHTOB He I103/lHEe, 4eM 3a 2 uaca 10 KOHLA
pabodero AHs; B TE€UEHWE NEPBBIX JIBYX YACOB CIENYIOlero pabouero ams B ciyuae
nosayM 3asiBieHus 00 OT3bIBE JOKYMEHTOB MeHee ueM 3a 2 yaca JIo KoHIa pabouero aHs
(MOCTYNAIOWIHIT WM JOBCPCHHOC JIMLO CTAaBUT OTMETKY O TMOTYYCHHHM JOKYMEHTOB
B KypHaie yuera abUTYpUEHTOB);

0) yepe3 onepaTtopoB MOYTOBON CBsA3M OOLIEr0 MOAB30BaHUA (TONBKO B ClIyvae
HAIHYHA B JIMYHOM JI€]Ie OPUTHHAIOB JOKYMEHTOB).

2.13. JIZ1 (c KonusIMH JIOKYMEHTOB) HE 3a4MC/IEHHBIX B aKaIeMHI0 abUTYPHEHTOB
XpaHATCA B IIPHCMHOH KOMHCCHM B TE4YeHHE INECTH MECALECE C MOMEHTAa Hayala
IPHEMHOIN KaMIIaHHM, @ 3aTeM YHHYTOKAIOTCA B YCTAHOBJICHHOM ropsake. OpHUrHHATE
HeBOCTPeOOBAHHEIX AOKYMeHTOB 06 06paszoBannu nocne u3baTua u3 JIJ1 nepenarores no
OIIMCH HA XPAHECHHE B apXHB akajeMuu (npuinoxeHue No 5).

2.14. Jlnunple aena, cHOPMUPOBAHHBIC ¢ HAPYIIEHUAMM HACTOAIIEH HHCTPYKINH,
BO3BPALIAKOTCA B HPHEMHYI0 KOMHCCHIO WIH B JeKaHaT (axkyiaerera [uis jaopaboTku.
llocne ycrpaHeHus HelOCTATKOB B TPEXIHEBHBIH CPOK BO3BPAlIAIOTCH CHEHMATHCTY
VIpaBJeHUs KaapoB 1o paboTe co CTyAeHTaMH.
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3. [lopnaok BeAeHHs JIHYHOTO 1e/1a 00y4aKuerocs

3.1.TTpu nonyuenuu JIJ[ 3auvcieHHBIX B 4YMCI0 OOYYAlOIIMXCHS CHELMATHCT
ynpasjieHus KaapoB no padoTre coO CTydeHTaMH nposepseT Hanwume J1J| coraacHo
MPUKa3aM O 3aYMCIIEHHH B YMCI0 00ydalolmuxces, a TakKe npoeepser komraekraunio J1/1
COrMacHO BHYTPEHHEH OMUCH Jlefla U pacnucke o npueme jaokymentos. Ilocne storo
pacnHcKka O TpHEeME IOKYMEHTOB MOXeT ObITh H3bATa M3 JIJ W yHHUTOKEHA
B YCTAHOBIEHHOM IOPS/IKE.

3.2. OrBercTBeHHOCT 3a  BemeHue JIJI  oOyyaroumxcs — Bosjaraercs
Ha CHEIMAIMCTA YIIPABJIEHMs KaJIpoB 110 paboTe Co CTYACHTaMK.

3.3. 3anonHeHue Aena MperycMaTpUBaeT:

— 3aMOMHEHWE BHYTPEHHEH ONMHUCH JIOKYMEHTOB NMPH NOUIMBKE 10KyMeHTOB B JI/1;

~ NOAUMBKY N0KyMeHToB JIJI B XPOHOJTOrHYECKOM TIOpAJKE MO JaTam
HOCTYIUIEHUS, COIJIACHO OIMCH;

~ NpojioJKeHne Hymepauuu jgucros JIJI;

— BHECEHHE HEOOXOOMMBIX YTOUYHEHHWH, M3MEHeHMH B pexBu3uThl o0noxkn J1J1
oOyualomierocs (Mpy U3MEHEHHH MEPCOHANBLHBIX 1aHHBIX ).

3.4. Cneuunanuct no pabore €O CTYASHTAMH YIPABICHHA KAAPOB OCYIUECTBIAET
cle/yiolmMe Bubl paboT npu prieasiesd Biipy@yenrenaikes:

3.4.1. Buocut B JIJL, KOumM (BEUIHEKH) 13 AIRYKA30B O 3aUMCIIEHUH, TEPEBOLeE,
NpeloCTaBICHUH aKaJeMHYECKOT0 OTITYCKa, OTYHCICHHH, NOOLIPEHHH, B3bICKAHHH H T.II.
3a Bech nepuo 00yuyeHus U MPHUIAraeMble K IPUKa3y JOKYMEHTBI.

3.4.2. ObGecneunBaeT cBOeBpeMeHHOe mnpuoOmenwe K  Marepuwanam  JIJ]
NOUIMHHHKOB  JIMYHBIX  3adBieHUii ®  ofpawmenuii  oOydaroliuxcs, CHpaBok,
apToOMorpaduii, auker, XapakTepHCTHK, y4eOHBIX KapToueKk OOy4qalomMxces H JIpyryx
JOKYMEHTOB 3a Bech Iepuoa o0yueHus.

3.4.3. [Iposepser npaBwiIbHOCTE  OQOPMWIECHHA  JOKYMEHTOB,  IO/UIEKALIMX
npuobmenmioo Kk Marepuanam JIJI obyuwaromerocs (Bce 3asBiaeHHs oO0ydalouierocs,
nomeraemsie B J1/1, 10/KHB! ObITh 3aBU3MPOBAHBL B YCTAHOBICHHOM MOPA/IKE).

3.4.4. Bo3ppauaer MCMOMHHTENAM [UIA N0pabOTKH [JOKYMEHTHI, O(hOpMIEHHbIE
¢ HapyLICHHUEM YCTAHOBICHHBIX MPAaBHIL.

3.5. Jlokymentsl B JIJ] o0yuarwmmxcs pacnonaraiores Mo Mepe ux mocTyIuieHHs,
B XpoHoIoruuyeckon nocnenosatensHocTd. B JIJ] nomemarores TONBKO 3anojHEHHBIE,
npasuibHO odopMieHHbIe JoKyMeHTBl. B JIJ| He DOKHBI NMOTIMBATECH HOKYMEHTHI,
MOJUIeKALIME BO3BPATY, JIMIIHHE IK3EMILIAPL], YEPHOBHKH.

3.6. B nensnx odecrneyeHHs COXPAHHOCTH H 3aKPEIUICHHS MOPAAKa pPacnoIokKeHHs
yuerHbIX (POpM, 3aiBICHHIH, BKJIIOYEHHBIX B JI€J10, BCE JIMCTHI Je/ia (KpoMe BHYTpEeHHel
OITUCH JOKYMEHTOB [€/1a M JIMCTa-3aBEpPHUTENA [ena) HyMEepYrTca apadckuMu 1udpamu
BaJIOBOI HyMepalyy B IPAaBOM BEPXHEM YIJIY JIHCTA IPOCTHIM KapaHIaLioM.

3.7.B nene me jomyckaercd MNOAIIMBAHHE JMCTOB CTEIUIEPOM, CKpernkamu
i Oynaskamu. Bcee warepuansi JIJ momxHBl OBITE MPOWIMTBI M CKPEIUICHBI
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B COOTBETCTBHM C IYHKTaMu 3.5. u 3.6. HACTOSALIEH WHCTPYKLMH [IPH TIEpejladye B apXuB
aKajIeMHAH.

3.8. Ha xaxuoro oOy4arwierocs seex (opm obyuenus paboOTHMKOM JleKkaHaTa
COOTBETCTBYIOUIENO (QaKkyJIbTeTa 3aBOAUTCH yuyebHas KapTouka yCTAHOBIEHHOH (opMEl,
KOTOpas 3arojIHAeTCa Ha MPOTAKEHHUH BCEro cpoka obyueHus W noammsaercs B JIJ1.
YyeOHasi KapTouka 3amo/HAETCs axKKyparHo, 0e3 HWCnpaBieHHH M COKpalleHui.
3anonHenue Beex rpad M cTpok B y4eGHOM KapTouke 0043aTe/IbHO.

3.9. [locnne u3panud npHkasza o6 oTynciIeHHH odyuarouierocs paboOTHHK JeKaHaTa
COOTBETCTBYIOLIErO (hakyabTera K Marepuanam JIJI npuoOumaer cryaendeckuii Ouner,
3a4ETHYI0 KHIDKKY H y4eOHYI0 KapTouky oOy4aloouerocs, 3aBepeHHYI) [OIINCHIO
nekaHa, pabGOTHUK, OTBETCTBCHHBIH B aKaJeMMH 3a Nevarh JAMILIOMOB M NPUIOKEHUH
K HHM, — KONHWIO JUIUIOMa W TNpPUIOKEHHA K HeMy (NpH 3aBeplieHUM oOyueHus)
H/IH KOIHIO aKaJIeMHYECKOoil cripaBk (npu oTyucaeHuu ¢ 1 u 2 KypcoB akajieMHuecKas
CripaBKa peilocTaBigercs B 0043aTe/IbHOM NOPAIKe, @ ¢ 4 110 6 Kypehl — 10 TpeOOBaAHHIO
OTYHCJICHHOr0); CIELHAINCT YIIpaBJIeHHs Kaapoe 1o paboTe co CTyaeHTaMu — 00X0/IHOi
JIMCT M BBIMHCKY W3 NPHKa3a 00 OTYHUCIEHUH,

4. Yuer, Xxpanenue u nepeaava JHYHLIX e/ B ApXHB
Unregistered BlindScanner version!

4.1. JI]1 ofyuarouierocs XpaHMTCs B YIPAaBJICHMM KaJpoB B TEYEHHE BCEro
nepHona obydenus B axa UeasaysipvwpoRindaseones cam 9o akaneMH4YecKoro OTIyckKa,
B 3aKkpeiBaeMblXx mKkadax (ceiidax) MAM B NOMELICHHAX, OOCCHEYHBAIOIIMX HX
COXpPaHHOCTL M [PEIOXPAHAIONIMX OT [OBPEKJICHHH., BpEAHBLIX BO3JCHCTBHI
OKpysKatoulei cpeas! (MbUTH, COMHEYHOTO CBETAa), HCKMIOYAIOUIMX YTpaTy JOKYMEHTOB,
a TaKKe 0DeCneYHBAIOLIHX 3aIINTY NePCOHANTBHBIX TaHHBIX.

4.2. loctyn & JIJ] obyuarommxcs paspeinaercs Tonbko palOTHHKAM yIIpaBieHns
Ka/IpOB, OTBEHAIOINIHM 3a Belenne u xpanenne JIJ1 oGyuarommxcs.

4.3. BHyrpeHHHI AOCTYI K [EPCOHAIBHBIM JaHHBIM OOYHAIOUIMXCH OTKPHIT
TOJLKO € paspelieHust HavyalbHWKA YOPABIEHHS KaApPOB IS  PYKOBOJMTENEH
CTPYKTYPHBIX IMOApa3sieieHHii, KOTOPBIM [MEPCOHWIbHBIE JaHHble 00y4dalommxcs
HEOOXOMMBI JUIS BBITIOJIHEHHS JIOJKHOCTHRIX 00S3aHHOCTEH.

4.4. Buemnuit poctyn x JIJI ofydarommxcs AONycKaeTes MO MHCEMECHHOMY
PA3PELICHHIO PEKTOPA AKaJEMHH M TOIBKO CHEUHAILHO YIOIHOMOYEHHBIM JIHIEAM PH
HATHYHH Y HAX COOTBETCTBYIOINIErO MACKMEHHOTO 3arnpoca.

4.5. U3psarue pokymeHtoB JIJI no TpeGoBaHHIO NMPABOOXPAHHTENLHBIX W MHBIX
YIOJIHOMOYEHHBIX OpPraHos npoussojutces no akry. [Ipu arom B JIJI nomemaercs
COOTBETCTBYIOIIHH aKT M 3aBepeHHas B YCTAHOBJICHHOM MOPAAKE KCCPOKOIHSA H3BATOrO
JIOKYMEHTA.

4.6. Jlns ydera BbIIaHHBIX BO BpeMeHHOE moab3oBaHHe JIJ| B JOKYMEHTOB aena
00y4alolerocs ¥ KOHTPOJIA MX CBOEBPEMEHHOIO BO3BparTa cleudalucTom o pabore
CO CTYACHTAMH YIPABICHHMS KaJApoB Bejercs KypHaa yvera Beimauu JIJI cormacHo
npunoxkeHuo Ne 6.
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4.7. Uz JIJ1 moxker ObITh BbIZAH AOKYMEHT 00 OOpas’oBaHHH 10O JIHYHOMY
3asaBieHnio 00y4alomerocs Ha Cpok He Oosee 3-X JIHeH.

4.8. Bpemennoe nosnssosadne JIJ  (mpocMOTp, BBIMMCKH M3 JIOKYMEHTOB,
KONMPOBaHME AOKYMEHTOB M Jp.) BHE NOMelleHuii, B KoTopsix xpausrea JIJL
paspeliaeTcss B MCKIIOYHTENBHBIX CiydasX (M1 NPHHATHS PEIIeHHH  PEKTOPOM,
NPOPEKTOpaMH, IeKaHAMH (DaKy/ILTETOB).

4.9. I'lpu BpeMeHHOM 1071630BaHUK JIJI He J0MyCKaeTes NPOM3BOAUTD Kakue-1mdo
HCIIPABIECHNA B paHee CAEJAHHBIX 3alMCAX, BHOCHTH HOBEIE 3amucH, M3biMarh w3 JIJ1
HMEIOLIMECS B HEM JTOKYMEHTBI, BKJIA/BLIBATH B HEIO HOBBIE,

4.10. Ilpu Bosspare J1/] oOy4aromerocs 13 BPeMEHHOI0 M0JL30BaHHA CHICLHATHCT
no pabore €O CTYAEHTAMH YNPABIACHHA Kaapos 0043aH B MNPHCYTCTBHM THIA,
nepesaero 10KyMEHT, IPOBEPHTE COCTAB M COXPaHHOCTb A0KyMeHTOB JI/L.

4.11. B cnyuae BpeMEHHOro HM3BATHS TOKYMEHTA BMECTO HEro BKJIA/bIBACTCA
JUCT-3aMEHATEND (puiioskerne Ne 7), npu 3TOM CIEUMATHCT N0 padoTe O CTyACHTaMH
yrIpaBlIeHns KaApoB W3rorasiuBaer U nomemaet B JIJ] 3apepeHHyi0 B yCTAHOBICHHOM
NOPAJKE KCEPOKOMHIO H3IBATOr0 Jokymenta. Ilpu BO3BpalleHHH IOKyMeHTa JIMCT-
3aMEeHUTeNlh YHHYTOXKAETCH.

4.12. 3axmounTensayio pabory no BeaeHno JIJ| BBITYCKHHKOB M 00y4aronmxcs,
OTYHCIIEHHBIX 10 OKOH4YaHHA mwmﬂ%mylieﬂm. [IPOH3BOOHT CHCLHAIHCT
1o paboTe CO CTy/eHTAMH YIIPABJICHHS KaAPOB, BBINOTHAS CIEAYIOLIHE ONePaLnH:

— HOAIMBKY J0KyMenTOR T RIfGeeaengem to buy

—sanonuenne  obnoxkkn JIII or pyku pazbopuuBO  WIAPUKOBOH  PYYKOH
H € MCMOJB30BAHHEM IITAMIIOB; YKa3bIBAIOTCA CICAYIOUIME PEKBH3HTHI: HAMMEHOBAHHE
dakyabrera, (amMuaHsg, HMS, OTYECTBO BHINYCKHMKA/OTYMCICHHOIO, IaTa Hadana
obyuenns (umdpossiM cnocoboM), AaTa okoHYanus obydenus (LHPPOBBEIM CHOCODOM),
KOJIMYECTBO JIMCTOB B jejte (unciiom), hpasa «XpaHuThb 75 JIeT»;

~ [OJULHBKY JOKYMEHTOB B CBA3M ¢ OKOHYAHHEM O0Y4CHHA;

— WTOTOBOE 3aNO/IHEHHE OMHCH € YKa3aHHeM IOKHOCTH paboTHHKA BHECLICIO
nocneanue gokyMmentsl B JIJI, noanucu, pacmm@poBKH HOAMNHCH M AATHI 3aKPLITHA
BHYTPEHHEH OIMHCH;

— BBIAYY MO/ MOANKCH NOUIHHHAKOB JIOKYMEHTa rocyaapcTBeHHOro obpasua 00
006pa3oBaHHH, aKaJeMHYECKOW CIpaBKW, CBHJETeIhCTBA O pesyapratax EID,
[PEACTABICHHBIX MPH MOCTYILUIEHHH B aKaaeMuio, ¢ coxpaHenueM B JIJ1 3aBepeHHbIX
KOMMil JAHHBIX JOKYMEHTOB; MOMTHHHHK AOKYMEHTa rocyjapcTBeHHoro obpasiia ob
00pa3oBaHWM BBIJIAETCS JIMMHO BIAJCTBIY WIM APYroMy JIMIly [0 3aBEepeHHOM
B YCTAHOB/JICHHOM MOPSA/IKE J0BEPEHHOCTH (HE J0IYCKAETCss OTNPABIATh JAOKYMEHTh 00
o0pazoBaHMK 110 1OYTE); [PH ITOM BO BHYTPEHHEH ONMCH [€ia CTABUTCA MOMCTKA
0 BblJIa4e JTOKYMEHTA,

— NOALIMBKY JUCTa-3aBEPHTEIA Jleia:

— xpanenue JIJ1 ¢ opuraHanaMu HeBOCTPEDOOBAHHEIX JOKYMEHTOB 00 00pa3oBaHuK
J10 MepelavyM UX B apXHB aKalleMHH;
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denepansHoe rocyaapcTeerHoe 0lopkeTHOE 0OpasoBaTelbHOe YUpekIeHHe [
BHICILErO NPOeccHOHATbHOTO 00pa3oBanis :
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— cocTaBieHHe onuced na nepeaady JIJI ¢ HeBOCTpeOOBAHHBIMHM OPHIMHATAMH
JIOKYMEHTOB B apxup akagemun (npunoxkenuwe Ne 8), B KOTOpPOM YKa3biBalOTCA
nepeaasaemsie JIJI OTUMCHGHHBIX 0 OKOHYAHMA HOPMATUBHOTO CpoOKa OO0YyueHHs
M BBIIIYCKHMKOB [POMIENINEro KaleHAapHOro roja; Ho Kaxaod dopme oOyueHus
COCTaBIAEeTCA OT/Ae/IbHAA OITHCH.

4.13. ChopMHpOBaHHOE M NOJAIOTOBICHHOE K chaye B apxuB axajaemun JIJ|
JOJDKHO COJIEPIKATH CICAYIOLINE TOKYMEHTBI

— BHYTPEHHAA OTMUCH JOKYMEHTOB JC/a;

~ JIOKYMEHTBI COITIacHO MyHKTY 2.8. HACTOsIIEN HHCTPYKLMK,

— JIOKYMEHThI COracHo nmoarmyHkTaM 3.4.1 u 3.4.2 HacTOALICH HHCTPYKLMH:

— yueOHas KapTouka 00y4alomerocs;

~ JOBEPCHHOCTH HA TOAy4eHHe J0KymeHTa 00 00pasoBaHuM, 3aBepeHHAas
HOTAPHATBHO (NMPH HAIHYUKH);

— KOIHM JUIUIoMa ¢ MPHIOKEHHEM, KOMHi WIH OpHIHHAI aKaaeMH4eCcKoi
CMPAaBKH:

—CcnpaBKa JUI  OKOHYaTeJdbHOro pacuera ofydaromerocs (0OXONHOH JIHCT)
COTJIACHO NPHIOKEHHIO Ne 9]

— 3a4eTHAs KHHIKKA:

— CTYACHYCCKHUH OMTET{jnregistered BlindScanner version!

— JMCT-3aBEPHUTEIb €71 COMIAcHo npuaoxkenuio Ne 10.

4.14. Cnpaska juia ClOpRM¥emyBngssacereen oBYaloIerocs ABIAETCS 3aMHCHIO,
MOATBEPMIAIOIECH OTCYTCTBHE 3aJ0/DKEHHOCTEH B CTPYKTYPHBIX [OAPa3ICICHHAX
akagzemMuu. B cmpaBke IS OKOHYATE/NBHOro pacuera ofyualouierocs o00sA3aTenbHO
JOMKHBl OTPAKATBCS 3alMCH O TOMYYEHHH BhITYCKHHKOM/OTYHCICHHBIM TOKYMEHTa
0 TpeaBIyIeM 00pa3oBaHHM C MOATBEPKICHHEM MONYUEHMS! YKA3aHHOIO IOKYMEHTa
COOCTBEHHOPYYHOH MOANKCHIO.

4.15. /Ina nepenaun JIJ| B apxuB akajieMHH BCE JIMCThI, KpOME BHYTpEHHEH O1nucH
W JMCTa-3aBepuTels jelia, HyMepyrTes apabckuMu HdpaMi, KOTOPbIE POCTABIAIOTCA
B NPABOM BEPXHEM YUy MPOCTHIM KapaHAaumioM. 3a4eTHas KHWKKAa M CTYICHUYCCKHH
OMIIeT HE HYMEPYIOTCA.

4.16. Jlucr-3asepurein Aena noamusaercs B JIJI nocieHHM, B HEM YKa3bIBAOTCA
mudpaMH M TPONHCHK MPOHYMEPOBAHHBIE JIMCTHl Je/d, OCOOCHHOCTH HyMepauuu
(TUTEpHBIE JIMCTI, NPOIYLICHHBIC JHCTHI) U OT/AENLHO KOJIHYCCTBO JUCTOB BHYTPEHHEI
omicH. Hwke Xapakrepusylorcs 0cOOEHHOCTH (QH3MUYECKOro COCTOAHMS [OKYMEHTOB,
nopsjika (GOPMHPOBAHHA AENa M HOMEpa JMCTOB. 3aueTHas KHHKKA H CTyACHYECKMH
OWIeT MOMEHaloTCs B JIMCTE-3aBEpHTENe Oefa Kak Opounopel ¢ HaHMEHOBaAHUAMH
«3aueTHas KHWKKa» M «CryaeHyeckuit Ounery. B rpade «NeNe nueros» y 3a4eTHOH
KHIDKKH YKa3biBAaeTcs KOJIMYECTBO JIHCTOB COTIaCHO €€ BHYTPEHHEH HyMcpaluH,
y cTyleHueckoro Ouiera o1y rpady HeoOXOIMMO OCTABHTH HE3ANOIHeHHOM. Jlucr
japepseTcs MOANMCHIO ChenHanucTa no paore Co CTYICHTAMH YIPABICHHA Kalapos.
HIWKE TOJNKMCH  yKaspiBacTes jarta. He jomyckaercs nomellars NEPEUHCICHHBIC
CBC/ICHHA Ha 00/I0KKe jena.

Bepena: 1.0 Crp. 11 u3 24



@enepansHoe rocytapersentoe GiomkeTHoe 00pa3loBaTeNBHOS yipekIeHHe
BRICLIETO MPOQECCHOHANBHOr0 06paloBaHHA
«Cankt-TleTepOyprekas rocy1apeTseHHas Xy 10KecTBEHHO-IPOMBILLIEHHAS
akanemus iMenn AJL LTuradoan
PH «MucTpyKiHa 0 nopsake GOPMHPOBAHHA, BEACHIA H XPAHEHUS JIHY HBIX 1€/
OOVHALHXCAR
CMK-PH-7.5-01

4.17. B cinyvae obHapy:KeHHs OmMO0K B HYMEPALHK JIMCTOB Je/a IPOBOANTCS UX
nepenymepauus. [Ipi nepenymepariuu JTMCTOB CTapble HOMEPA 3a4EPKHBAIOTCA H PAIOM
CTABATCS HOMEPA JIUCTOB; B KOHLE J€/1a COCTAB/IAETCA HOBBIA IMCT-3aBEpUTE/Ib 1€/1a, IIPH
3ITOM CTApBIil THCT-3aBEPUTEb JIe/1a 3a4EPKUBACTCS, HO COXPaHAETCH B Jele.

4.18. J1J1 cnaloTcs B apXHMB akajeMHH B CLIMTOM COCTOAHMH. Bce auCTBI aena
npommBaroTes Ha 4 nNpokona, Ha paccrosHuM 1-1,5 cM oT cruda obnoxku. Paccrosnus
MeAKIY TPOKOJAaMH AODKHBI OBITH OMHaKOBBIMH. He gonmyckacTcs mpoLIMBaTh TEKCT.
[pokonsl nenarores Ha 1,5-2 caHTHMETpa OT BEPXHEro W HHKHEro noss jucra. Hure
HATATHUBACTCA OYEHB TYTO.

4.19. B TeucHue ABYX JIET MOCIE OKOHYAHMA KallEHIAPHOTO roja, B KOTOPOM
obyuaronmecs OKOHYMIH aKajeMuIo TH00 ObLIH M3 Hee oTdncieHsl, JIJ] ¢ opurnHaiamu
HeBOCTPEOOBAHHBIX IOKYMEHTOB 00 00pa3oBaHHM [IEPENAIOTCS B apXHB aKaJICMHH.

4.20. IMepenawa JIJI B apxWB aKaZeMHMH OCYUIECTBISETCH 10  OIKCH
B COOTBETCTBHHM ¢ rpadMKOM, COCTaBjieHHbIM palOTHHKaMH apXuBa, COIIaCOBAHHBIM
CO CHelHalIMcToM no pabore CO CTyAEHTaMH YINpPaBlIeHHs KaapoB M YTBCPKICHHBIM
3QBCAYIOUTHM apXHBOM.

4.21. Onucep cocTaBngercs B JAByX Oksemiuisipax. OIOnH BapHaHT OMHCH
nepejlaeTcs B apXuB aKaJCMHH, BTOPOH — OCTAETCs B yIPABICHHH KaJApOB M XpaHHTCA
NOCTOAHHO. Unregistered BlindScanner version!

4.22. Ilpn BOCCTAaHOBIEHHH B 4uci0 oOydaommnxes JIJI sanpammBaercs B apxuse
akazemnn. M3 nero n3pivarDPese ¥EGm v BInRIsPRRICAYT e nueckuii O1IeT, 0 ueM B JIMCTE
BHYTPEHHel OMMCH Jena BHOCHTCS  COOTBETCTBYIOWAs 3anmuch. JlaneHeiimee
(popmuposanne JIJI OPOMCXOAMT COITIACHO TMMYHKTY 3 HACTOAIICH HMHCTPYKIIHH,
3ao/HEHHe BHYTpeHHed onucH npogoskaercs. [lpum mosTopHOM 3akpbiTuu J1/1
NPOM3BOAMTCH WTOTOBOE 3alOJHEHHE BHYTPEHHEH ONMCH Jeia [yTeM 3auepKHBaHUA
npeablayiei 3anucH M BHeceHns HosoM. Ha obnoxky JIJ1 BHOCATCH M3MEHEHMS aThl
okonuanus J1J] v konuuecTBo AUCTOB B aeiie. B atom cnyuae B JIJ| nojmuBaercs HOBLIH
JHMCT-3aBEPUTENTD 1618, CTAphli YHHYTOKAETCA B YCTAHOBJIEHHOM NOPSIKE.

Bepens: 1.0 Crp. 12 13 24



(denepanbHOE rocyAapCTBEHHOE GHODKETHOR ofpasoBatenbHOE ypesIeHie
BBICILEr0 NPODECCHOHATBHOIO 00pa3oBaAHNS
«Canikr-IleTepGyprekas rocy1apCTBEHHAN Xy 10KECTBEHHO-NPOMBILLACHHAR
akaneMua umern AJL Ulrurasuay
PH «HEcTpyKuHs 0 nopsake GopMHPOBAHHA, BEJCHAA H XPAHEHHUA JIMHHBIX 1€
00y4aroLHXCAn
CMK-PH-7.5-01

TMpunoxenne Ne |
K MHCTpYKITHH O HOpHIKE
(GopMHpOBaHHsl, BCACHHS W XPAHCHHA
AMYHBIX A€ 00Y9aIOHXCH

@opMa PACHHCKH 0 NpHEME JOKYMEHTOB

MHUHHUCTEPCTBO OBPA3OBAHHSA H HAYKH POCCHHUCKON ®EJEPALIMH

(enepambHOe rocy1apcTBEHHOE OI0KETHOE 00pa3oBaTeIbHOE YUPEKACHHE
BhICIIEro Npod)ecCHOHATBHOro 00pasoBanHs

CAHKT-IIETEPBYPI'CKAS
rOCYJAAPCTBEHHASA XYJIO}KECTBEHHO-IIPOMHHIJIEBHAH AKAJIEMHS
umenn AJL ITaramna

Pacriicka 0 pueMe J0KyMeHToB Ne

[Tonyuensl OT

(thammIns, HMA, OTHECTBO NOCTYNAIOIEro)
1. 3asBaenue.

2. JIoKyMEHT 06 0BpasoBammi oo o0 oindScanner version
BBIIAHHBIHA Please visit www blindscanner.com o buy
3a Ne OT « » 200
3. Jlse otorpadun 3x4.

4. MeaunMHCKas CrpaBKa.

0.

oo e Y

[IpuHsI OTBETCTBEHHBIH CEKPETaph MPHEMHOM KOMHCCHH

« » 20 ¥

(noan#es) (pacwidposka NOAMMCH)

B ciyuae yTEpH PACIMCKM MOCTYNAIOLIMH HEMEUICHHO 3aABIACT 00 31OM
B PHEMHYIO KOMHCCHIO.

Bepeus: 1.0 Crp. 13 w3 24




MenepansHoe rocyIapcrseHuoe HiomKeTHOE 00pa30BATENLHOE YUPEKIEHHE
BbICIIEr0 MpodeccHoHaTLHOTO 0DpasoBaAHHA
«Cankr-TTeTepGyprekas rocyaapcTeHHan XyA0KECTBEHHO-TPOMbILLIEHHAR

axanemua uMenn AJL LUturanuas

PH «HHeTpyKUMA 0 nopaake OPMHPOBAHNA, BEACHHA W XPaHEHHA THYHBIX 1e1
obyqaounxean

CMK-PH-7.5-01

[Ipunoxenne Ne 2
K UucTpyxumm o nopsaxe
(hOpMHPOBAHHS, BEACHUS U XPAHCHHUA
JIMYHBIX Jen o6yqarommxcs

®opma KypHaIa yuera a0HTYPHeHTOB NPHEeMHONA KOMHCCHEH akaleMun

MHUO abutyprenTa

HaumenosaHue nporpamMMel
(GaxanappHar, CleHHWIHTET,
obyuenns

MaricTpaTypa) ¢ ykazaHueM (Gopmbi

Hawumenopanie HanpapaenHa
HOJIFOTOBKH, CHEUHATLHOCTH

CMeHATHIALIHA

Haumenosanue npoduns,

obpazosaHui

JlokymenT 0 npeasUIyem
(OpHIHHAI KITH KOIINA)

[Noanuck paboTHnka npHeMHORA

KOMHCCHH

[lonmicek abrTypueHTa

OTMETKa O MONYYEHHH T0KYMEHTa

el

4

5

| o npeasyesm obpatoranun (aara,
TOANKCE, paciM)poOBKa NOANHCH)

UHTFQMML!Q&PM

P

visit www. blin|

scanner.com

to buy

Bepeua: 1.0

Crp. 14 u3 24




@enepaibHOE rOCYAapcTBeHHOE (0/UKeTHOE 00pa3oBaTeIbHOE YUPEKIEHHE
BEICLIETD ﬂpuwCCHGHMhHD]’D UGPH.‘.‘H}BE!HHI‘
wCankr-lleTepOyprekas rocyJapcTBEHHANA XYIIOMKECTBEHHO-NPOMBILLIEHHAR
akanemua umend AJL Iruranuan

PH «HucTpyKuMa 0 nopanke GopMHPOBAHMA, BEIEHHMA M XPAHEHHA AMUHBIX 1€
obyUALLIXCAN

CMK-PH-7.5-01

Bepcus: 1.0

IMpunoxenue Ne 3
K MHCcTpyKumu o nopsxe
dopMHpOBaHHS, BeICHHS H XPAHEHHUS
JTHYHBIX €71 00YHaIoLHXCH

@opma 0010KKH JTHUHOIrO 1e/1a 00y4aomerocs

HAMMEHOBAHUE ®AKYJIBTETA

Hanpasienue noaroToBku
(CHeLHaIbHOCTH)

(Ko, HauMEHOBAHNE)

[Tpodune

(HAHMEHOBAHKE)
®opma obyuenus
(YKa3uIBAETCA OUHAA HAK 3a0uHas Gopma ofyueHus)
OcHoBa 00y4eHus

(yKasbiBaETCH KOHTPaKT uin Gioamer)

Unregistered BlindScanner version!

Please visit www.blindscanner.com to buy

Jleno Ne

Damumus

Hus

OTr4ecTBO

Hauano:

OxoHuaHue:

Ha JmMeTax

Xpanuts 75 ner

Crp. 15 u3 24



MenepanbHoe rocyIapeTBeHHOE OHOLKETHOE 00paloBaTeNbHOS YUPEKACHHE
BHICIIErO NMpodieccHOHATEHOTO 00pa3oBanna
«Cankr-[TeTepSyprekan rocy1apeTBEHHAR Xy A10KECTBEHHO-TIPOMbILUNEHHAR
akanemus umenn AJL LTnranuan
PU «HHcTpyKuns 0 nopaake GOpMHPOBaHMA. BEACHHA H XPAHEHHA JIHYHLIX A&
obyuarouxcs»

CMK-PH-7.5-01

[Mpuioxkenue No 4
K UHCTPYKITHH O NOpPsKe
(hOpMHPOBaHHS, BEACHHA H XPaHCHUS
JIMYHBIX Je obydalonmxcs

@opma BHYTpeHHei 0NHCH J0KYMEHTOB JIHYHOIO /IeJia 00y a1erocs

BHYTPEHHAA OIMTUCb
JIOKYMEHTOB Jej1a
Ne
S Jara goxymenTa 3arosioBOK JOKYMEHTA NeNo nucros | [lpumedanne
1 2 3 - 5
Hroro: JTOKYMEHTOB
5%? E M NPOMHCHEO)
Konngectso - BindScanhér version JMCTOB BHYTPEHHEH OIHCH
Please visit WWHHRAHESEARGFESH 9 buy

HauMeHOBaHHE TOJMKHOCTH
COCTABHTEIA

(moanuce) (pacun)poBKa NOANHEH)

« » 20 r.

Bepens: 1.0 Crp. 16 u3 24




denepansoe rocyaapeTBeHHoe DrokeTHOe 0BPAI0BATENLHOE YUPEKICHHE
HbICIIEro npofieccHoHanbHOro obpasosanua
«Cankt-Ilereplyprckas rocynapeTBeHHAs Xy A0KECTBEHHO-TPOMbILILIEHHAR
akaaeMun uMern AJL L Tarnmnuay
PH «MHcTpykums 0 nopaake GopMHPOBAHHS, BEASHHA M XPAHEHMS THYHbIX 1€/
00VIAOLIHXCA»
CMK-PH-7.5-01

[Ipunoxenne Ne 5
K Uucrpykim o nopsijke
popMHpOBaHHs, BEACHAA U XpaneHHa
THYHBIX Jen obyyarowmxces

®opma onucn Ha nepenady JI/1 ¢ neBocTpeGoOBAHRHBIMHE J0OKYMEHTAMH
00 00pa30BAHHH H3 NPHEMHONH KOMHCCHH B ADXHB aKaAeMHH

MusnuncrepeTBo oOpasoBanus u Hayku PO YTBEPXJIAKD
Canxr-TlerepGyprekas rocyaapersenHasn OTBETCTBEHHBIH CEKpeTaph NPHEMHOI
XYI0KECTBCHHO-IIPOMBILLIEHHAS aKa1eMus KOMMCCHH

um. AJL Hlrurauna

(noanuce) (pacundpopka noanucu)

« » 20 It
IIpuemuas komuccus
OIIMCH Ne JHYHBIX [1eJ1 32 / yueOHbIi roa
Unregistered BlindScanner version!
No = . N Cpok
Please visit buy .
v is ®HUO visit wwwiHigsiRaeanze faM 19 i [Tpumeuanne
1 2 3 4 5
B nannyio onuce BHeceHO ell. Xp.

(oHOpPaMH H NPONHCEK)

HanmenoBanue 101KHOCTH
COCTABUTEINA OITUCH

(nosmmes) (pacwndposka noanucu)

« » 20 r.

3aB. apxuBoM

{moanucs) (pacHdpoBKa NOIMHCH)

« » 20 T.

Bepens: 1.0 Crp. 17 13 24



(enepanbHOe rocyAapcTBeHHOE OouKeTHOE 00pasoBaTebHoe yupekIeHne

«CankTt-TTerepbyprekas rocyZapcTBEHHAA XY 10KECTBE HHO-TIPOMBILLIEHHAA
akagemin umerd AJL Ulrurauuay

BLICLLEN0 NPOhECCHOHANBHOTO 0BpasoBaHKA

PH «MucTpyKuns o nopaake GOPMHPOBAHIA, BEACHHA H XPAHSHHS JIMUHLIX jien

00 y4aHXCH)

CMK-PH-7.5-01

Mopma KypHaa y4eTa BbIAAYA JHYHBIX A€ 00y Yaomuxcs

IMpunoxenne Ne 6
K MHCTpYKUHMH O nopaske

GopMupoBaHHs, BeJICHHA U XPAHCHHA

JIMYHBIX gest o0yyaommuxcs

JKYPHAJI YUETA BbIJIAYU JIMYHLIX JIEJI OBYYAKOUUXCA

HanmernosaHue Ormerxa o sosspare |
Jlara WGHO oﬁmm q:i?ﬁ:f:' CTPYKTYPHORD Mnasupyemas | [lommcs & '
BbLAHYH G YHAIOLIErOCA 4 NOApa3IeneHns, Aatd pO3IBpaTa NOIYIEHHH Jara [Moanuce
it AR Ne kabunera
1 2 3 4 5 6 7 8 9
Please visit www.blindscanner.com to buy
Bepena: 1.0 Crp. 18 u3 24



DeepaibROE rocy1apeTBeHAoe DlomKeTHOR 06pazoBaTeNbHOE YUpeRIeHie
BBICLLIETO NpotheccHoHansHoro 0bpasoBaHus
«Cankr-Tlerepbyprekan rocylapcTEEHHAR XY A0KECTBEHHO-NPOMBILLLTEHHAS
akanemus uMeHn A JL [rurauuas

PH «MucTpykuuna o nopaake GopMHpOBAHMA, BEISHHA M XPAHEHHA IHYHbIX A€
0B yHaHXCD)
CMK-PH-7.5-01

[Mpunoxenue Ne 7
K MucTpykuusu o nopsijxe
(pOpMHPOBAHHSA, BEJICHHA U XPAHCHHUA
JIHYHBIX €] 00y4Yalounxcs

tl)opma JHCTA-3aMCHHTE/IH

JUCT-3AMEHHUTEJIb

JIOKyMEHT

(HaMMEHOBAHUE BHAA JOKYMEHTA, AATA, PErHCTPALMOHHBIH HOMED;

(HauMeHOBaHHe AomxHOCTH, ©.H.O. aBTOpa N0KYMEHTA

Ha JIMCTAax
(HOMEpa INCTOB Jena)
BPEMCHHO H3BAT M3 JTHYHOIO JACjIa Noe
(3aronoBok aena)
H Bbl1aH BO BPpEMCHHOEC MNOJB30BaHHLC]
Unregistered BlindSc ion! Hesa
" RO NpeanoaaraemMoro
$.1.0. nonp3osareis 1 pir —_— sstusannn (T
: Sl B VORI '
JIOKYMEHT J0JI3KEH
OBITH BO3BpALLCH )
[oanucee axL@, H3BABIICTO JOKYMEHT:
(JOIKHOCTS) (moanucs) (pacumdposka noannes)
r]()ﬂl'IHCB JHLA, TTOAYYUBIIETO JJOKYMEHT,
(AOMKHOCTE) (moanucs) (pacmm@poBKa NOAMKCH)

« » 20

Bepcusa: 1.0 Crp. 19 u3 24




QDepepanpHOe rocyaapcTeeRHoe GromKeTHOE 06pasoBaTe/IbHOE YupekIsHHe
BhICLIErO NMpodeccHoHanbHoro o6pa3oBaHmus
«Canxt-[leTepdyprekas rocyjapeTBeHHas Xy 10KECTBEHHO-NPOMBILLIEHHAN
akanemua umenn AJL WlTurnnuan
PH «Muctpykums o nopaike pOPMHPOBAHIS, BEACHHA M XPAHEHHS THIHBIX e
obvuarmmxca
CMK-PH-7.5-01

[punoxenne Ne 8
K MHCTpykmH o nops/ike
(opmupoBaHHs, BEACHUS U XpaHEHHS
JHYHBIX Aen ofydaroumxes

@Popma ONHCH HA Nepeaavy JHYHBIX e/ H3 YNPABJIEHHs Ka/JIPOB B APXHB AKaeMHH

Munncreperso obpasosanus u Hayku PO YTBEPKJIAKD
Cankr-llerepOyprekas rocynapcTpennas HauansHUK ynipaBneHnus Kajpos
Xy /10KE€CTBEHHO-TTPOMBIIIIEHHAS
akagemua uMm. A.JL Llturnuna

(oAnKek) (paciuHdpoBKa NOANKCH)

« » 20 ¥
YupasieHue Kajipos
OITUCH Ne JHYHBIX 1€ 33 / y.r.
Unregistered BlindScanner versior!
[J::I DOUO Wunexc nena Cpax [Tpumevanue

1 5 Pleasevistw w -com-to-buy 4 3

B konuuecTse JHYHBIX J1e1.
(undpamu H NPONHCEHIO)

HaumeHoOBaHHE JOIDKHOCTH
COCTABUTEISL ONMUCH

{noamics) (pacwuppoBKa NOATTHCH)

« » 2 '0 E.

3aB. apXUBOM

(noanuck) (pacwndporka NOANHCEH)

« » 20 1%

Bepeus: 1.0 Crp. 20 u3 24



@ejlepaibHoE rocynapeTseHHoe GiomKkeTHOS 00pasoBaTeIbHOE YpeKileHine
BBICLLETD IPOMeccHOHATEHOr0 00pa3oBaHus
«Cankr-ITerepbyprekas rocy1apcTBeHHasn XyI0KECTBEHHO-TIPOMBILLICHHASR
axagemun umenn AJL Lrurauuar»

PH «Huctpykums o nopsake GopMHPOBEHHA, BEACHHA H XPAHEHHA THIHBIX 1€
00 VHEIOLIMXCAN
CMK-PH-7.5-01

[Ipunoxenue Ne 9
K MHCTPYKUMH O nOpsaKe
(dbopMupoBaHus, BEACHHS U XpaHEeHH
JHYHBIX J1eT 06y9aionHxcs

@opma CHPABKH /15l OKOHYATEIBHOI0 pacdeTa odydalomerocs (JIMUeBasi CTOPOHA)

MHUHUCTEPCTBO OBPA30BAHHS M HAYKH POCCHHCKOH ®EAEPALIMM

(enepansHoe rocyapeTeeHHOe OI0/UKETHOE 00PA30BaTE/IbHOE YUPEKICHHE
BLICLIErO Npod)eccHOHANBHOTO 00pa3oBaHus

CAHKT-IIETEPBYPI'CKASI
INOCYJIAPCTBEHHASI XY,D.O}KECTBEHHO—HPDMLIH]JIEHHAH AKAJLEMMSI
uvenn AL ruranua

CITIPABKA
IUIA OKOHYATENBHOTO pacuera 00yJaromerocs

(thammnns, HMA, 0TYECTBO)
BLIOLIBAIOLIECTO M3 aKaJAeMHH Horegpwset BkndScanner version!

[45) AKyJILTET Please visit www.blindscanner.com to buy

Gopma o6yueHus OcHosa 00yuenus
Kype HAMpaBJIeHHE MOJArOTOBKH/CIIEIHANIbLHOCTD

[Ipukas 00 OTUHCIEHHH OT Ne

Jlekan daxyiprera N.0O. damuims

(nara)

OTMETKa O BeIaYe A0KYMEHTA O Npeblayem o0pa3oBaHum:
Ne [IONTY4H/I (a)

(HauMeHOBaHHE JOKYMEHTA)

(nara) (noanucsk) (pacudpoBKka NOAMKCH)

Bepens: 1.0 Crp.21 w3 24




denepanbHOE rocyIapeTBenHoe G0 DKeTHOE 00PaI0BATENLHOE YHPEKIEHHE
BBICILErO MpodeccHoHaNbHOTO 00pasoBaHis
«Cankr-IMerepfyprekas rocy1apeTBEHHAA XyA0KECTBEHHO-TPOMBILLICHHAR
axagemus umenn AJL Llturanman
PH «HMucTpykums 0 nopsake GOpMHPOBAHMA, BEICHHA U XPAHCHIHA JMYHLIX J€1
00YHAIOUIUXCAN
CMK-PH-7.5-01

@opma cHpaBKH IS OKOHYATENbLHOI0 pacuera 00ydamerocs
(obopoTHAas cTOPOHA)

OTMETKA 00 oTCYTCTBHH 32/10/IZKEHHOCTH

[loapazaenenue IMoanucey Hara

1. lekanat

2. Bemyckaomas kadespa

3. Bubnuorexa

4. byxranTepus

5. Komenaaut o0LUEKHTAA

6. Yuebuoe ynpasieHHE

7. YnipaBieHue Kajpos

8. MeauuuHCKHI MyHKT

0. TexHuueckuil oTaen

Unregistered BlindScanner version!

Please visit www.blindscanner.com to buy

Bepceus: 1.0 ' Crp.22u3 24




MeepanbHOe rocyapeTeenoe BiomkeTHOS 00pa30BaTeIbHOS YIpeKIeHHe
BRICIIETO npodeccroHanbHoro o0pasosanus
«Cankr-lTerepOyprekas rocy18pCTBCHHAR XY 10KECTBEHHO-NPOMBILIEHHAA
axanemus umenn AJL ITuranuay
PH «MucTpykuns o nopaake GopMUPOBAHKA, BEACHHA M XDAHCHHA THYHBIX 1]
obyuaromxcsy
CMK-PH-7.5-01

[punoxenne Ne 10
K UHCTPYKIIHK O Mops/Ke
(hopMHpOBAHHS, BEACHHN H XPAHCHHSA
JIHYHBIX e 00yqaiommaXcs

@opma aucTa-3aBepuTeis Aea
JIMCT-3ABEPHUTEJIb JEJIA
B nene Ne onuce Ne doua Ne P-180

[MOAIIHTO H MPOHYMEPOBAHO JIHCTOB,
(undpamu 1 NpoNKCLIO)

B TOM HHC]IE:
JIMTEpHEIE HOMEDA JTUCTOB
MpOMyLHICHHBIC HOMEPA THCTOB

0 = JAHUCTOB BH}"].'IJEHHBﬁ OIMHCH
{HppanMu W PONHCHIO)

YYTeHO AOKYMEHTOB B BUJIE BIOKEHHH, HE MOJUIEKALIHX HYMEpPaLHK:

No OcoGennoctn dopm

wn | odopnienis, QusHICHEOINRAGARIBEscanner com to by VeNe HCTOR
HYMEpalHH M YHeTa JOKYMEHTOB Jena

—

bpountopa «3adeTHas KHUKKaY

HauMeHOBAHHE J1OTKHOCTH
cocTaBHTEeNd

(roanucs) (paciudpoBKa NOIMKCH)

« » 20 ) i

Bepcua: 1.0 Crp. 23 3 24




enepanbHOe rocyAapcTaeHHOE Ol0Ke THOE 00Pa30BATENBHOE YHUpPeRIEHHE
BbICILETD NpodeccHoHANBHOrO 08paloBaHus
«Cankt-IleTepOyprekas rocy/1apeTBEHHAA Xy A0KECTBEHHO-NIPOMBILIEHHAR
akazemus uMeHH A.JL. LIITHrIHOAY
PH «HMucTpykima 0 nopsaixke GopMEPOBAHIL, BEACHHA W XDAHSHUA JIHYHBIX JCT
o0yHaWIHXC AN
CMK-PH-7.5-01

CREHH BN

Jluer perncTpauHn H3IMEHEHHH

OcHoBaHne
Homepa 1ucros Jara Mara

Homep o Mommucy | TOCHHOPOBRR | | \forouun | soenering
HIMEHEHNA RHSGANIE TR HIMEHEHHA | MIMEHCHHS

3aMeHeH- AHHYIHPO= | H3MEHEHHHA

HOBBIX
HBIX BAHHBIX
Unregistered BlindScanner version!
Please visit www.blindscanner.com to buy

Bepens: 1.0 Crp. 24 w3 24



