PocynapctBeHHOE 06pa30BaTENFHOE YUPEXKAEHHE BHICHIIETO IPO(hECCHOHAIBHOTO obpazoBaHHs
«Cankrt-IletepGyprekas rocyapcTBeHHas XyA0XKeCTBEHHO-TIPOMBINIICHHAS AKAIEMHS HM.
AJL. Hlturauuar»

IonoxeHnue 06 aneKTpoHHOM 6UGIHOTEKE
CIII'XTIA um A. JI. Illturnuna

AnexTponHas 6n6mmorexa (3B) CIITXIIA um A. JI. LLITHrIuNa SBIseTcs COCTABHOMN
4acThi0 OHOIMOTEYHOTO GOHMA , JOCTYII K KOTOPOM OCYILECTBISAETCS B HH(OPMAITHOHHO-
6ubnrorpapuaeckom oraene (MBO) 6ubmmorexH 1 depes cucteMy J-UPBUC Ha caiite
bubnrotexu. 3To cobpanue YHHPUIHAPOBAHHEIX TOKYMEHTOB HA 3TEKTPOHHBIX HOCHTEJIAX,
TIpeAHa3HAYEHHOE 1A 0GECTIeeH)s COXPAHHOCTH, IIOMCKA H [EPEeNayy HHPOpMALHK
none3oaresM. b popmupyercs u dyukumorupyer B coorBercTBHE ¢ 'K PO (Yacts 4,
Paszen VII, . 69, 70, 71), ¢ 3akoHamu P® «O 6ubimHoTeunoM nenern, «O6 uapopmanuy,
MH(OPMATH3aIMH U 3amuTe HHGopMamum», «O6 4BTOPCKOM IIpaBE€ H CMEXHBIX IPaBaxy,
«O mpaBoBo#i OXpaHe mporpaMM s SJIEKTPOHHBIX BHIMUCIUTENBHEIX MAIIKNH ¥ 623 JaHHBIX»,
HOpPMaTHBHBIMHU axTaMu Muno6pasosanns Poccun, Ycrasom CITTXIIA, TlonoskeHrneM
O 6ubmmoteke CITI'XTIA, Hactosimum TomoxeHueM.

Hacrosiumm IonoxenueM 06 351ekTpoHHOM GHOIHOTEKE OTIPEJENAIOTCA:

- Ha3HA4YCHHUE, 3a]Ja4¥ ¥ OpPTraHHU3alMOHHbIE OCHOBEI Db

- CTPYKTYpa ¥ OCHOBHBIE BUJIBI 3JIEKTPOHHEIX JOKYMEHTOB;

- HICTOYHMKH KOMIUIEKTOBaHMs Db;

- IOPANOK IIPEIOCTABIICHUS EKTPOHHBIX JOKYMEHTOB H CIIOCOOBI JOCTYIIA ITONB30BaTeNeH K
HUM; '

- IOPSAMIOK y4eTa ¥ 06pabGOTKH 3NEKTPOHHBIX TOKYMEHTOB;

- XpaHEHHE 3JIEKTPOHHBIX JOKYMEHTOB;

1. OcHoBHbIE TEPMHHBI H ONIpeaeICHUA

AsTop. JInno, co3aasiiee npou3BeNeHue WK IPUHUMABIIEE YJaCTHE B €T0 CO3JaHMH, a TaK e
yapexaenue uiu noapasnenenne CIIINXTIA, oT iMeHM KOTOPBIX CO3aI0TCS U (nnu)
NyOIHKYIOTCS MaTepHakl.

Ioxb30BaTens 3MeKTponHol 6MbaAHOTeKH. DH3HYCECKOE HITH IOPHIHYECKOE JIUIO,
NIOJB3YIOINEeCs YCIYyraMH JIEKTPOHHOM OUBIHOTEKH.

JlokajibHOe 31eKTPOHHOE H3AaHHe (mo I'OCT 83 - 2001). ONeKTpOHHOE H3aHHe,
NPEZIHA3HAICHHOE ISl JIOKAIBHOTO UCTIONB30BAHKS M BBITYCKAIOILEECS B BHIE OIIPEENICHHOTO
KOJIAIeCTBA MACHTHYHbIX SK3EMILTAPOB (THPaXXa) Ha HEPEHOCHMBIX MAITHHOYHTAEMEIX
HOCHTENIX.

CamocTosTe/IbHOE 2JIEKTPOHHOE M3AaHNMeE. DINEKTPOHHOE H3/IaHME, HE HMEIOLIEE TIeYaTHBIX
aHaJIOTOB.
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TIOTEHIMATIEHO OTPAaHHYEHHOMY KPYTY I0JIb30BaTesIel Yepes TeNeKOMMYHHKALUOHHbIE CETH.
INEeKTPOHHBIA AHAJIOT NEYATHOIO U3XAHHAL. DJIEKTPOHHOE M3[JaHUE, B OCHOBHOM
BOCIPOH3BOAAIIEE COOTBETCTBYIONIEE NIEYAaTHOE H3laHHe (PAacIIONOKEHHE TEKCTa,
HJUTIOCTPALMK, CCBUIKH, IPUMEYAHMS U T.IL.).

2. 3aja9M H OPraHU3aNMOHHbBIE 0CHOBbI 3JIEKTPOHHOH OMGIMOoTEKH

3
2.1 IlpuoGperenne u obecneveHue COXPaHHOCTH JIEKTPOHHBIX PECYPCOB.
2.2 O6écneueHre MaccOBOTO JOCTYTIA K HHGOPMAIHOHHBIM pecypcaM GHEIHOTEKH.
2.3 [loBBNmEeHHe ONEPaTHBHOCTH OGCITY )KHBAHUS NOJIb30BATETEH.
2.4 O61wiee pyKOBOACTBO (hYHKIMOHHPOBAHHEM 3JIEKTPOHHOH GHOIUOTEKH OCYIEeCTRISET
nupekrop 6ubauorexu AxagemMun.
2.5 Koopaunanuro coBMecTHOH paboTs: DB 1 CTPYKTYPHBIX IOApa3ICICHUH AKaJeMuu
OCYIIECTBJIACT IPOPEKTOP IO yueOHOI paboTe AKageMuu
2.6 Texnmueckoe obecreUEHHE OCYIIECTRIIAET Ynpasnenne HHPOPMAIMOHHBIX TEXHONOTHI
2.7 KomnzektoBanue GoHI0E DB oCyIecTBASET OTAE KOMILIEKTOBAHHS 6nbmroTexn
2.8 O6cmyxHMBaHHE U y9ET YUTATENCH BENET Nudpopmanponno-6ubnuorpaduyeckuii otnen
6nbmuorexu
2.9 CereBy1o HOCTYIHOCTE 3EKTPOHHBIX pecypcos 4gepes monyis J-MUPBUC u cobmonenne
CHCLHATBHBIX YCIIOBUH XPaHEHH NIEKTPOHHEIX OKYMEHTOB
OCYINECTBIIACT HHXXCHEP-IIPOrPaMMHCT GHOIHOTEKH AKaIeMHUH.

3. OcHoBHBIE BA/IbI 3JIEKTPOHHBIX X0OKYMEHTOB

Bce anekTporHBIE pecypcrl 6MGIHOTEKH OAPA3AEIAIOTC HA JiBa THIIa: COOCTBEHHO
OHOIMOTEYHBIE pECyPCH! M IPUOGPETEHHEIE U3 BHENIHAX HCTOYHHKOB,

3.1 B coberenHo GHOIHOTEUHBIE pECYpPCH! BXOAAT 6a3b] TAHHBIX:

- 3JIEKTPOHHBIH KATAJIOTr KHUT

- JNIEKTPOHHASA KapTOTeKa XXYPHAILHBIX CTaTeH

- KapToTeKa nyOauKanuil mpenoaasareieit AKaneMun

- TEMaTHIECKUE CIIUCKM JIMTEPATYPHI [I0 OTPAC/IIM 3HAHUM

- KapTOTEKa KHAT00OECIIEUeHHOCTH.

- WIUTIOCTPATHBHBIE MTOAGOPKH

3.2 TlpuoGpeTeHHBIE 3IEKTPOHHBIE PECYPCHI TOAPA3HENAIOTCA Ha CIENyIoIye BHABL:

3.2.1 Hocurenn nHGOpMaNHH Ha THIEH3HOHHBIX CD-ROM IpuobpeTaroTcs GMOINOTEKOM 10
3a4BKaM Kadep B yCTAHOBIEHHOM MOPSI/IKE;

3.2.2 co6CTBEHHO 3JIEKTPOHHBIC YUCOHHKH H y4ebHEIE Toco6Hs, pa3paboTaHHbIE H
TOATOTOBJICHHEIC IPETOAABATENAMH AKaJeMHUH, IEPENAIOTCs B GHOIHOTEKY Uepes xadenpy uim
CaMOCTOATENBHO aBTOPOM. IIpy moTydeHnH JaHHOTO 3IEKTPOHHOTO IoKyMeHTa Oubnuorexa
TIOJIy9acT HCIIOCPEACTBEHHO OT NpaBoobanarens (aBTopa) paspelleHIe B MHCEMEHHOM bopme
Ha €ro UCNIOIE30BAHAE, B KOTOPOM COIJIACYIOTCS YCIOBHS AOCTYMA K JAHHOMY 3JIEKTPOHHOMY
noxkyMmenty; (Ilpunoxenue 1)

3.2.3 3JIeKTPOHHbIE AHANOTH IIEYATHBIX M3JaHHH YIeOHUKOB 1 y4eOHbIX ocobuii (B Gopmare
MS Word uwmu PDF), usnannsix B AkageMHH, UMEIOLINAX KONHPaUT AKaJeMHH, NEPENAIOTCS B
6ubmuoreky. IpaBoo6manaTe/ssMu JaHHBIX MEKTPOHHBIX JOKYMEHTOB SIBJIAFOTCS J1Ba CyOheKTa
— asrop-coctaButens u CIIIXIIA um A. JI. Hlturnuna B nune pykoBomutes. Paspemenne na
YCIIOBUA HCTIOME30BAHUSA IAHHOTO SIEKTPOHHOTO IOKyMEHTa pernamentupyercs Ct. 1274 'K
PO;

3.2.4 3/1eKTPOHHBIE H3NAHUA YIE6HO-METONUIECKOTO Ha3Ha4YeHHsI, 10T OTOBIICHHbIE
npenonasatensimu CIIIMXITA B ciiye6GHOM MM HHULMATHBHOM HOpAaKe Ui OOeCIIeYeH st
y4ebHoro nponecca. JlaHHbIE pecypchl MOTYT HMETh MeYaTHBIA aHaJior;

3.2.5 B cBA3H C HEOOXOIUMOCTHIO OOECIIEUeHHUS Y4€OHOro Mpornecca peKiuM HITH HEHHBIM
H3/1aHHeM, OTCYTCTBYIOIUM B 6ubnuoreqnoM hoHne AkaneMun, 6UOIHOTEKA HMeeT IIpaBo



MpHOOPECTH OUU(POBAHHYIO KOMHIO JAHHOTO M3aHUS 110 PELICHHIO YUeGHO-METOXMIECKOTO
coBeTa AKaJleMHU; ’

3.2.6 snekTpoHHO-Ou6IMOTEYHAs cicTeMa (DBC) — COBOKYIHOCTH HCIIOJIB3YEMBIX B
00pa3oBaTeIbHOM IPOIlecce MEKTPOHHAIX JOKYMEHTOB, 00beJMHEHHBIX [T0 TEMATHUECKUM U
LICJIEBBIM MPU3HAKAM, CHAOXXEeHHAS JONOTHUTENLHBIMHE CEPBUCAMHU, O0JIErYarOMMH TIOUCK
AIOKYMEHTOB ¥ pabOTy ¢ HUMH, M COOTBETCTBYIOLIAs BCeM TpeOOBaHHAM (e iepaibHbIX
rOCYIapCTBEHHBIX 00pa30BaTe/IbHAIX CTaHAAPTOB BHICUIETO IPODECCHOHATBHOTO oOpa3oBaHusl.
9bC noaknroyeHa K JIOKaJIbHON OUOITMOTEYHOH CETH U CETH HuTepHeT nis ocyuiecTiaeHus
YAIEHHOIO J0CTYIA 3aperuCTPUPOBAHHBIX YNTATENIed OUOIHOTEKH

3.2.7 aHHOTHPOBaHHBIE CCBUIKH HAa HHTEPHET-PECYPChI IPEACTABIIEHBI Ha caiiTe BHGIHOTEKH.
YcnoBust MCTIONIB30BAHHS JAHHBIX MHTEPHET-PECYPCOB HAXOASTCS B BEACHHH CAMHUX HHTEpHET-
OubNoTEK.

4. McTouHNKH KOMILIEKTOBaHNS (OHIA JIEKTPOHHON GHGIMOTeKH

VcTouHHKaMu KOMILTIEKTOBaHHS (hOH/IA 3/1eKTPOHHOM GHOIHOTEKH SBIITIOTCS:
- KHUTOTOProBbIE ¥ KHHTOM3/JAIOIINE OPraHnu3al|H;

- kaepel U ApyTHE NOApa3ieeHns AKaIeMuH,

- JJIEKTPOHHBIA pecypc y4eOHoH nmutepatypst DBC.

- OuudposKka HHOOPMALIMH C LENBIO COXPAHEHHS YHUKAIBHBIX MaTepHaJioB:
CKaHUPOBaHUE U300paKeHU M

CKaHUPOBAaHHUE TEKCTOB

CKaHMpOBaHUE (POTOTOKYMEHTOB

dhororpadupoBaHue HEHHOro Matepuana 13 GOHA0B OUGIMOTEKH,

5. llopsinok mpenocraBieHust 3JIEKTPOHHBIX A0KYMEHTOB H CIIOCOOBI 10CTYNA
NoJb30BaTes el K HUM

Hacrosimee Ilonoxenue periaMeHTHpYeT NOPAAOK HCTIONB30BAHUS (BOH/IA LIHMQPOBLIX PeCypcoB
AN 00pa3oBaTeNILHOro Mpolecca, PH KOTOPOM yYHTBIBAIOTCSA PABa aBTOPOB H UHTEpECHI
ITOJIb30BATENIEH.

5.1 Bee an1ekTpoHHBIE pecypehl GHOIHMOTEKH IPEAOCTABIAIOTCS TOTh30BATENAM 6ECILIATHO,
cornacHo «lIpaBunam nmonas3oBaHus GUOIHOTEKO.

5.2 [lonb3oBaren MMEIOT CBOOOMHBII IOCTYIT KO BCEM 3I€KTPOHHBIM pecypcam, KpoMme
CIIy>)KeOHOM TOKYMEHTAIHH.

5.3 JIMIEH3HOHHBIE IUCKH, COZIEPIKALITHE MOTHOTEKCTOBbIE HHDOPMALIMOHHBIE MaTepUaTbl
y4eOHOro Ha3sHaYeHHs, MOTYT GBITh HCIIOJIb30BAHBI TONBKO AT IPOCMOTpA Ha IIEPCOHANBHBIX
KOMIThIOTEpax B UMTaIbHOM 3alie UBO 6ubnnorexy.

5.4 KonupoBanue (YaCTHYHO MJTH MOIHOCTBIO) YUEOHBIX MOCOOHH 1 y4eOHHKOB IpemnoaaBaTesei
AKa/IleMHH (CaMOCTOSATENILHOE JIEKTPOHHOE U3aHUE WITH 3EKTPOHHBIH AHAJIOT NeYaTHOTO
U3JaHHS). BO3MOXKHO TOJIBKO IIPH HATMYHH NMHCBMEHHOTO paspelieH s aBTopa.

5.5 Y4ebHO-MeTOANYECKHE TOCOOHS, METOIMYECKHE PEKOMEHIAIMH 110 AUCIMTIIHHAM y4ebHOro
TJIaHa, CO3AaHHBIE MPENOAaBaTeNnIMi AKaJIeMUH (CaMOCTOSATEbHBIE JIEKTPOHHbIE H3AaHUS HIIH
SJIEKTPOHHBIE AHATIOTH NEYATHOTO U3JaHHUs1), [IOVIEXKAT CBOGONHOMY JOCTYIY H KOIMHPOBAHUIO
0e3 cornacoBaHHs ¢ aBTOPAMHU B 3JEKTPOHHOM YUTAIBHOM 3ate MBO 1 B pPEXHME yAATEHHOIO
JocTyna (Ha cail'Te OMONHOTEKH).

5.6 UtoOr1 Bocnonb30Bathest pecypcamu IBC, MOIB30BATENO HEOGXOIUMO [OJIYHYHUTh
abOHEMEHT, IPOMTH MPOLETypy PericTpaluy (OTYIHTh PErHCTPANMOHHOE HMS — JIOTHH 1
NOJIb30BATENbCKUH NIapoisb — [lapons).

5.7 Bce monb3oBaTeny 3MEKTPOHHON OUOIMOTEKH J0KHBI OBITH YBEIOMJICHBI, YTO
MH(OPMaLHs, PEJCTABIEHHAs B YJICKTPOHHBIX JOKYMEHTAX M H3IAHHUAX, HE MOKET IPSIMO WITH
KOCBECHHO HCINIONIB30BATBCA JIJIS 3HAYUTENIHHOTO 110 MacluTabaM WIIH CHCTEMATHYECKOTO
KOIMPOBAHHSL, & TAaKkKe pacIpoCTpaHeHUs B JiI000#H dopme mobomy JHIy Ge3 mpeaBapUTENLHOro
paspeuleHus OudIMOTEKAPA.




Honbzoarensm me paspemnaercs pacnpocTpassTs, IMyOIHKOBaTH MaTepHaTsl GOHIA
3JICKTPOHHEIX PECYPCOB JJIsi KOMMEPYECKHX IIeJIeH.

6. Yaer 31eKTpoHHBIX pecypcos

6.1 JIunieH3HOHHBIe TUCKH OPOPMIIOTCS B YCTaHOBJICHHOM MIOPAJKE B NOIEKAT MIOCTAHOBKE
Ha Gaanc 6UOIHOTEKH. :

6.2 Bce ocralbHBIE 37IEKTPOHHbIE AOKYMEHTHI O(OPMIISIOTCS GUOTHOTEYHBIMHE aKTAMH U
MOAJIEKAT NOCTAHOBKE HAa PETHCTPANMOHHEIH yyeT. ‘

6.3 CranmaptHas 06paboTka 3NeKTPOHHBIX AOKYMCHTOB ¥ M3JaHUM IIPOHU3BOAUTCS B
OubnmoTexe AKaJieMHH B COOTBETCTBHH C MexrocynapcTeeHHOM cHCTEMO o nHpopmanuy,
bubIMOTETHOMY 1 H3aTETHCKOMY neny (CUBU), a taxsxe TOCT 7.1 — 2003.
bubnuorpaduyeckas samucey 1 TOCT 7.82 — 2001. bu6mmorpaduueckas 3amnwucs.
bubmmorpaduueckoe onucanue 3IIEKTPOHHBIX PECYPCOB.

7. XpaHeHHe 2IeKTPOHHBIX H3JaHMI

XpaHeHHE dNeKTPOHHBIX H3IAHMH OCYIECTBIICTCS CIEXYIOIIHM 00Opa3om:

7.1 JlokalbHbIE SNIEKTPOHHBIE H3/IaHHS (Ha mepeHOCHMEIX MAITHHOYHTAEMEIX HOCHTEJIAX)
XpaHATCcs B GoHIe HH(bOPMauKOHHO-6HGIMOrpadMIecKOro oTIea OHOIHOTEKH. .

7.2 CeteBble 2NEKTPOHHBIE H3AHMS XPAHATCS HA KECTKOM AMCKe cepBepa 6UONHOTEKH.

IIpr XpaHeBuH 1EKTPOHHBIX NOKYMEHTOB JOJDKHBI COOIIIOAATECS CIEAYIOMYE YCIOBHS:

- PE3CPBHOC KOMUPOBAHHE NIEKTPOHHBIX JOKYMEHTOB (KPOME JTHIICH3HOHHDIX IUCKOB) B LIEJIAX
MX QU3UIECKON COXPAaHHOCTH;

- 3alluTa OT HECAHKIIMOHUPOBAHHOIO KOMMPOBAHHS IEKTPOHHEBIX JOKYMEHTOB,

- 3aIIHTA SNCKTPOHHEIX JMEMEHTOB OT KOMITBIOTEPHBIX BHPYCOB.

3aB. 6ubnuoTekoi wﬂ) ‘T'ycera W. H.
CoraacoBano: /

IIpopexTop no HayuHo# paGore ‘ Hemypun A. C.
IIpopexTop no y4eGHoi pabote W '~ Dareea A. M.
KOpucr bpemuxuu A. A.

Hcnomuurens

3am. [lupexropa 6ubimorexku
I'ne6oBa M. H.
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NpHHAMAasd BO BHMMaHWe mosnoxeHus crtateH 1270 I'paxmanckoro Koaexca Poccuiickoit
depmepandy, NpeIyCMaTPHBAIOIIETO HMCKIIOYMTEIBHOE IIPaBO  aBTOpa  MCIONB30BAHHA
[IPOM3BEJICHUS, HO YUHMTHIBas TpeboBaHHua craThd 1274 Toro e Konekca, pernameHTHpYIOIEH
CBOOOIHOE HCIIOJIb30BAHUE IIPOM3BENEHHS B HH(POPMAIMOHHBIX, HAyYHBIX, y4JeOHBIX WM
KYIBTYPHBIX IIE€JIIX, Jalo corjache Ha IpelyCMOTpeHHoe yka3aHHOH HopMo# I'paxnmaHckoro
3aKOHONATENBCTBA HCIOJNH30BAaHUE BKIIOYEHHOTO B cOCTaB  OUONMOTEYHBIX PECYpCOB,
CO3IaHHOTO MHOM BBIIIEHA3BAHHOTO NPOM3BENCHUS B HAYYHBIX, MOJIEMHIECKUX, KPUTHYECKUX,
y4eOHBIX, KyJABTYPHBIX HIH HHGOPMALMOHHBIX UENAX ¢  COOMOAEHHEM  MOEro
HEUMYIIECTBEHHOTO IIpaBa aBTOpa M IIpaBooOiafaTrensd, HO C yKa3aHHEM IpH IMTUPOBAHUU
MOET0 HMEHH ¥ HICTOYHHMKA 3aUMCTBOBAaHHS.

C noio’XeHHUsIMH yKa3aHHOH HOPMEI IIpaBa 03HaKOMJIEH, OHA MHE TTOHSATHA.
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